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IHosicuuTenbLHAA 3aNIHCKA

eab nzyuenuss kypca «OCHOBbI KOMIILIOTEPHOH IPAMOTHOCTH»:

03HAaKOMJICHHE yYalllUXCsl C OTPAaHUYECHHBIMHU BO3MOXXHOCTSIMHU 3/10POBBS C

KOMIIBIOTEPHBIMHU PECYPCaMU U OBJIAJICHUE TEXHUKOW UX IPAKTUYECKOTO IIPUMEHEHUS.

OcHoOBHBIE 321244 Kypca

1. atp yyammmcs ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSMH 3/J0POBbS JOCTYIIHYIO JUUISl HUX

CUCTEMY 3HaHMI O KOMIIBIOTEPHBIX PECYPCaX.

2. Pa3BuBaTh Mo3HaBaTEIbHbIN HHTEPEC K UCIIOIb30BAHUIO HH(MOPMALIMOHHBIX U

KOMMYHHKAIIUOHHBIX TEXHOJIOTHH.

3. Pacmmpsth kpyrosop y4amuxcs nyreM (GopMUpOBaHUs 3HAHUHN U MPEICTaBICHUH O

KOMIIBIOTEPHBIX TEXHOJIOTHAX U CII0CO0aX UX MPAKTUYECKOTO IPUMEHEHMSL.

4. IloBblIaTh alalTUBHbIE BO3MOKHOCTH YYaIIUXCSl C OTPAHUYEHHBIMU BO3MOXXHOCTSIMU

3JI0pOBbSI, MX COLIMATIBbHYI0 OPUEHTHPOBKY 32 CUET JOIMOJHUTEIBHO NMPUOOPETEHHBIX
HAaBBIKOB U

YMEHHUM.

CrnennanpbHble 32Ja41 Kypca

OO0yuenue o nporpamme «KoMIploTepHas TpaMOTHOCTbY HAIlPaBJIEHO Ha

KOPPEKLMIO HEJOCTATKOB MBILIJICHNS], DY, TIAMSITH, BHUMAaHUs, BOCIIPUATHSL:

- aKTUBHU3MPOBATH MBICIUTEIBHYIO 1A TEILHOCTD (Pa3BUTHE MPOLIECCOB aHAJIM3a,

CUHTE3a, 0000IICHNUS, KIIAaCCH(PUKAIINN);

- YUUTH HAaOIIIOIaTh, BBIJCIATH TIIABHOE, OPUEHTHPOBATHCS B CUTYAIHH, yCMaTPUBATh

CBSI3UM U OTHOIIEHUS MEX]y 00bEKTaMU;

- oboraiaTh akTUBHBIN U TAaCCUBHBIN CIOBaph, (POPMUPOBATH TPaMMaTUYECKUN CTPOI

peuu;

Kypc ans nperelr BkitouaeT B ceOst TpeOOBaHUS K YPOBHIO IOJATOTOBKH COJIEp)KaHUE
y4eOHOro mpeaMeTa Mo rojaM oOydeHHs; TeMaTH4YeCcKoe IIaHMPOBAHUE MO rojaM OOy4YeHHMs C
yYKa3aHMEM KOJIMYECTBA YacOB, OTBOJMMBIX Ha OCBOCHHE Ka)JOH TEeMbl U XapaKTEPUCTUKOU
OCHOBHBIX BU/IOB YU€OHOH JEATEIbHOCTH.

OO0pa3oBareNnbHbIi IPOLECC OCYIIECTBISIETCS 10 yueOHHKaM

bocosa JI.JI. Undopmaruka: Yuebuuk s 6 kiacca. — M.: BUHOM. Jlabopatopust

3Hanui, 2013

bocosa JI.JI. Undopmaruka: Yuebuuk s 7 kinacca. — M.: BUHOM. JlabopaTtopust

3Hanui, 2013

bocosa JI.JI. Undopmaruka: Yuebuuk s 8 kiacca. — M.: BUHOM. JlabopaTtopust

3Hanui, 2014

Bocosa JIJI. Undopmaruka: Yuebuuk uist 9 kinacca. — M.: BUHOM. Jlaboparopus
3Hanui, 2014

Pabouas mporpamma 1o kypcy «KoMmbroTepHasi paMOTHOCTE» paccuuTana Hal02 dacos
B 6-8 Kiaccax:



Kiacc KonnuecTBO YacoB B HEAEIIO O01Iee KOJIMYECTBO YacoOB B

ron
6 1 34
7 1 34
8 1 34

TpeOoBaHMs K YPOBHIO NOATOTOBKH

B pesynbrare uzyuenus 371eKTUBHOTO Kypca «KoMIbroTepHasi IpaMOTHOCTb»y4E€HUKH
JTOJIKHBI:

Yyanuecs J0KHBI 3HATD:

- YCTPOMCTBO KOMITBIOTEPA;

- MpaBUJIa TEXHUKHU 0€30MacHOCTH PabOTHI HA KOMIIBIOTEPE;

- OCHOBBIM paboThI B mporpammax: Paint, Word, Excel, Power Point;

- KOMITBIOTEPHYIO ceTb IHTEepHET, MOUCK HYKHOI HH(OpMAILINH B CETH;

- OCHOBHBIE IOHATHS U TEPMHUHBI SJICKTPOHHOM MOYTHI, MOJTy4YEHUE, TOATOTOBKY U

OTIIPaBJICHHUE COOOIICHUI;

Yuammecs 101KHbI YMeTh:

- HCTIOJIb30BATh MOJIyU€HHbIE 3HAHUS B IPAKTUYECKOH 1eATeIbHOCTH.

- yMeTh pabotath B mporpammax Paint, Word, Excel, Power Point;

- YMETb I0JIb30BATHCSI KOMITBIOTEPHBIMH PECYPCAMH.

®opmbl 00yUeHHS:

[Tepenaya nHGOpMAITMK OT YIUTENS K YICHHUKY - YCTHOE M3JIOKEHUE MaTepuaa:

pacckas,

Oecena, 0ObSICHEHUE, TIOSICHEHHUS. JTO MO3BOJISIET PACKPBITH OCHOBHBIC TEOPETHUCCKHE

TOJIOXKEHUS U KIIFOUEBBIC TTOHSTHUS COJIEPKAHUS TTPOTPAMMBI.

- CIloBO y4HUTEINsI B COUETAHUU CO 3PUTEIBHBIM PSJIOM - IEMOHCTPAIIHS KapTHH, TaOJIHII,

ClaiioB, (UIBMOB, BHUJIECOMATEPUATIOB — OKA3bIBAET HSMOIMOHAIBHO-ICTETUUECKOE
BO3ECHCTBUE

Ha Y4Yaluxcs, CO3JaeT OIpPEACIICHHbI HACTpPOM, MOTHBHUPYIOIIUN IIKOJBHUKOB K
JanbHeHIen

M03HABATEIbHOU JEATEIBHOCTH.

Opranmzanus MpPaKTUUYECKUX padOT ydaluxcsi TOJ PYKOBOJCTBOM  YUMTEIIS:
BBITIOTHEHUE CAMOCTOATEIBHBIX M MPAKTUYECKUX paOOT TO3BOJIUT 3aKPEMHUTh IMOTYYECHHBIN
Marepual.

dopmMbl OpraHu3aluu y4eOHOro npouecca:

- (ppoHTANIbHBIE

- TPYMIOBBIE

- HHIMBUTyaJIbHbIC

@DopMbI pabOTHI TOJKHBI BAPFUPOBATHCS B 3aBUCUMOCTH OT TEMBI, OT CIOCOOHOCTEH 1
BO3MO’KHOCTEHN ydaluxcsi:

* TUKTAaHT,

- paboTa Mo WHINBUIYAITHHBIM KapTOUKaM;

- MU(PpOBOY TUKTAHT;

- paboTa O OMOPHBIM CXEMaM;

pedychl, 3araIku, KPOCCBOP/IbI, PA3BUBAIOIINE UTPHI.

PasBuBarwouue 3aganus:

- Pa3zBuTHE aHATUTHKO-CUHTETUYECKOH IeATEILHOCTH (COCTaBh 11€JI0e U3 YacTel, HalTh
OTCYTCTBYIOIYIO YacTh, ONPEACIIUTH 10 XapaKTEPHBIM MTPU3HAKAM MIPEAMET).

- Pa3BuTHE 3pUTEIBHO-MBICIIUTENbHBIX oniepanuii (Haiau 10 mpeameToB Ha KapTHHE,
HaWy 6 OTIUYHIA).




- CrioBapHasi paboTta (TEpMHUHOJIOTHS).

- PazBuTHE CIIyXOBOTO H 3pUTEIHHOTO BOCTIPUATHS (paboTa 1o cXemMaM, OTIOPHBIM
KapTOUYKaM, 10 TUIaHY, 110 TabauIam, 1o CIOBAPHBIM CJIOBaM U HILUTFOCTPALIUSM, UTPpa
«Yero He cTano?»).

- PazButue mamsaru (urpsl: «Kto 6osnbiie 3anoMHuT?, «KTO OoMbIe 3HaeT», «KTo xouer
CTaTh OTIUYHUKOM)

- Pa3BuTHE CBsI3HOM peun (pacckas 1o odpasiy, iiaHy, OIMHCaHUI0, 0OBICHEHHUIO, TI0
HaBOISILIIUM BOIIpocaM, urpa «Borpocsl 3a/1aeT KOMIBIOTEPY).

- PazButHe Menkoi MOTOpUKH (KJIaBUATYPHbIE TPEHAKEPHI, PA3BUBAIOLLUE UTPbI).

Conep:xanue y4eOHOr0 nmpeaMeTa 1o rogaam o0y4eHust

Hazpanue paznena KonnuecTtBo yacos
6 kiacc
Paznen 1. KommnbsroTep 11 yacos
Paznen 2. TekcToBbIil pegakTop 9 yacos
7 xnacc
Paznen 1. Vicropust pa3BuTUSL KOMIBIOTEPHON TEXHUKU 4 yacos
Paznen 2. Komnbrotep 10 yacos
Paznen 3. TekcToBsIif pegakTop 7 4acoB
Paznen 4. TaGnuuHbIiA peakTop
8 kJacc
Paznen 1. Komnbrotep 4 yaca
Paznen 2. TaGnuvHbIA pegakTop 14 gacos
Paznen 3. MynsTumenua 16 gacoB
9 kiacc
Paznen 1. KoMMyHUKaMOHHBIE TEXHOJIOTHU 20 yacoB
Pa3znen 2. Mynbetumeana 13 yacos

Ka.neﬂzlapﬂo — TEMATUICCKOC IIJIAHUPOBAHUE

6 KJiIace

Pa3znen 1. Komnbiotep (11 yacos)

[IpaBuna TexHuKu 6€30MaCHOCTH MPHU PabOTe HAa KOMITBIOTEPE.
[TepcoHaNBHBIN KOMITBIOTED.

HporpaMMHoe " alIapaTHoC obOecrieucHue KOMIIBIOTCPA

[Iporpammel, daiiasl, AUCKU

Pabota ¢ MpITIBIO, KYpCOp

Bunel kypcopa B 3aBUCUMOCTH OT 3ajja4u

KitaBumm ynpasnenust kypcopom. Bubl kimaBumn

MoHHTOp NEPCOHATILHOTO KOMIIBIOTEPA

[epudepuiinpie ycTpoiicTBa BBOJA U BbIBOIa HHPOPMALIUU

OHCpaHI/IOHHaH cucTeéMa




Opranuszanus ganHbix B cucreMe Windows. Co3ianue mamok u
¢aiinos

Haxoxnaenue nyxHoro (aiina uepe3 NpoBOJIHUK WIH (HYHKIIUIO TOUCK

Paznen 2. [loAroroBKa TeKCTOB Ha KoMnbioTepe (23 yaca)

3amyck ¥ BHeIHui Bua nporpammer Word

Oxkno nporpammsl Word. Mesto. [Tanenu HHCTpYMEHTOB.

Coznanue 10OKyMeHTa

Coznanue 1oOKyMeHTa

[Tanens GpopmaTupoBaHHsL.

Bydep oOmena: konupoBaTh, BCTaBUTh, BBIPE3ATh.

HIpudr, ad3an, cTiim, perakTHpoBaHue, HAOOP TEKCTa

Odopmrenue 3arojioBKa TEKCTa

Word Art ogna u3 ¢pyHkuuii TekcroBoro penakropa Word

Word Art ogna u3 pyskuuii TekctoBoro pegakropa Word

[IpumeneHue pa3IuyHbIX BAPUAHTOB OPOPMIICHHUS: 3ar0JI0BOK TEKCTA,
OyKBbI B Hadajie TeKCTa

[IpumeHneHue pa3IuyHbIX BAPUAHTOB OPOPMIICHHUS: 3ar0JI0BOK TEKCTA,
OyKBbI B Hauajie TeKCTa

Coopuuk nzobdpaxenuit ClipArl. OdopmieHne TekcTa KapTHHKAME

COopHuk nzobpaxenuii. OhopMieHre TEKCTa KApTUHKAMH.

(DI/IprBIZ reOMCTPpHUUCCKUEC, IMHUHN, 3BE31bI, CTPCIIKH

(DI/IprBI TCOMCTPUYCCKUC: JINMHNUU, 3BC3/Ibl, CTPCIIKH

[IpakTuueckas padora «Co31aHue NPUTIACUTEILHOTO OUIETa»

Coznanne npocTermmx Tabaui

Coznanne TabauI 00beIMHEHNE U Pa3beIUHEHNE STUEEK.

BcraBka B Ta6n1/1uy KapTHHOK U CIICHHUAJIBHBIX CUMBOJIOB.

OdopmieHre TUTYIHHOTO JINCTA

Crnycku MapKUpOBaHHbIE, HyMEPOBaHHbIE, MHOTOYpPaBHEBbIE

Ob6o06maromuit ypox 3a Kypc 6 kiacca.

7 kiaacce

Paznen 1. UcTtopusi pa3BUTHSA KOMIIbIOTEPHOH TeXHUKH (4 4acoB)

TexHuka 6e30macHOCTH MpHU padoTe Ha KoMIbtoTepe. [lepconanbHbIN
KOMIIBIOTED.

I/ICTOpI/IH BBIYMCIIMTEILHON TEXHUKH.

CueTtHo-pemaroliye cpeicTna 10 nospieHus IBM.

TTokonenus 9BM

Paspnen 2. Komnbiorep (10 yacoB)

Nudopmanus. Komnerorep — yHUBEpCcaaIbHOE YCTPOMCTBO BBOAA,
00paboTKHu 1 BBOJ]a MH(POPMALIUH

Pabota ¢ kimaBuaTypHbIM TpeHakepoM. bykBa, 3Hak, 1mudpa.

YcTpoiicTBo BBOJA HH(DOpMaLUu

YcTpoiicTBO BhIBOIa HHGOpMaIIUU

CucreMHBbIi OJIOK.

IIpoueccop, )kecTKuii AUCK, KapTa MaMsITH, OllepaTUBHAsI 1IaMATh,
3ByKOBas KapTa, BUJeOKapTa

[TamMsATH IEPCOHAIBHOTO KOMIIBIOTEPA: BHYTPEHHSSA U BHEILIHSAS

Haznadenune nmamMsTu u ee BH/JIbI

drem — maMATh

OHepaTI/IBHa}I " JOJITOBPEMCHHAA MaMATh KOMIILIOTCpa

Paznen 3. TexcroBblii pexakrop (7 4acoB)




Co3znanne TaOIuIBl B TEKCTOBOM JTOKYMEHTE

[Tanens MeHto. Bxiaaka, BcTaBka 1
Tabnuma. BeraBka Tabnuibl B TOKyMeHT. PucoBanue Tabauis! B 2
JIOKYMEHTE

[TapameTpsl TaOMUIIBI. 3aMOTHEHUE TYCCK TAOIHIIBL. 3
Bxrnaaka, KOHCTPYKTOD, BKJIAJKa MAKET 4
KoppektupoBka co31aHHOM TaOIUIIBI 5
KoppektupoBka co31aHHOM TaOIUIIBI 4
Pa3nea 4. TaGanuHbIi pegakTop 6
3nakomctBo ¢ Excel

OxHo nporpammsr Excel

Jluct, kuura B porpamme Excel 7
S4eiiku: nepeMenieHue OT OJTHOM STYEHKHU K Ipyroit 8
Juarpamma. Co3anue 1uarpamMmmsl 9
BceraBka quarpaMmbl Uil PEICTaBICHUS U CPABHEHUS JaHHBIX 10
JIuueitnas quarpamma. 11

Kpyrosas nuarpamma. [loctpoenue rpagukos.

Jle#icTBHE CIOXKEHHS C TOMOIbI0 EXel

Pemenne MMPpUMCEPOB HA CJIOKCHNEC MHOTO3HAYHBIX YUCCIT

BerunTanue, yMHOXKEHHE, JeJIEHHE C TIOMOIIBIO Iporpammel Excel.
Pemenue 3anau B Excel/

Pemenue nprMepoB Ha Bee JieiicTBus B mporpamme Excel

Pemrenue npruMepoB Ha Bee JeiicTBys B mporpamme Excel

8 kiacce

Pa3nen 1. Komnbrorep (4 1yaca)

Texnuka 6e30macHOCTH MK paboTe Ha ITePCOHATIBHOM KOMIIBIOTEPE.

[IepcoHaIbHBIN KOMITBIOTED.

VYerpoiictso TIK

[lepudepuiinbie ycTpoiicTBa — cKaHep

[lepudepuiinpie ycTpoiicTBa — NPUHTED

Paznen 2. Tadauunblii penakrop (14 yacos)

IMporpamma Excel

JleWicTBUS: CIIOXKECHKE, BRIYMTAaHHE B Tiporpamme Excel

PCI_IleHI/IC HpaKTI/IquKI/IX 3ajJa4, pemeHHe HpI/IMepOB B nporpaMMe
Excel

JlelicTBUST YMHOXKCHHUS U JeNIeHusI B Tporpamme Excel

Pemrenne nmpakTuueckux 3aj1a4, penieHue NpuMepoB B ITporpamme
Excel

Pemenue mpakTuyeckux 3aaad, peuieHre NpUMEPOB B TPOrpaMMe
Excel

PaCHpe,Z[CJ'ICHI/IC YHUCCJI B IOPAAKEC BO3PACTAHUA U Y6BIB3.HI/I}I

Jnarpammbl B mporpamme Excel

Co3nmanne mporpaMMbl HarJIsAHO MMOKA3bIBAOIIEH IPAKTHYECKYIO
3a1aqy

Coznanue nporpaMMbl HarJIsIIHO MOKA3bIBAIOIIEH TPAKTUYECKYIO
3azauy

I'paduku B mporpamme Excel

JloGaBienue n300paxxeHnii B JokymeHT Excel

JlonoJHeHre MOCTPOSHHOT0 TpaduKa U TuarpaMMbl PUCYHKOM U
n300pakeHUEM




Coopuuk Clip Art unu ¢aiin ¢ HaliIeHHBIMH paHee HITH
COXpaHEHHBIMU KapTHHKAMH

Paznen 3. MyabTumenna (16 yacon)

3amyck nporpammbl Power Point

Crnaiasl. Co3maHue Claiion

Co3nanue pucyHka B mporpamme Power Point

WuctpymenTs! amns pabot ¢urypamu

Huzaiin. Co3nanue pucyHKa U3 HECKOJIBKUX (GUTYp Ha OJHOM ClIaiie

VYnopsounBanue Gpuryp

I'pynmupoBka ¢uryp. PackpammBanue ¢puryp

I'pynmuposka ¢uryp. PackpammBanue ¢puryp

®opmar. Jluzaiin. Pabora ¢ knmunamu. Co3nanue ciaiiioB ¢ KJIMIaMu

Kaptunku, pororpaduu co 3Bykamu. BcraBka B mpe3eHTannio

Kaprunku, ¢pororpaduu co 3sykamu. BctaBka B pe3eHTALINIO

Pabota ¢ nuarpammamu, rpadukamMu

Pabota ¢ Tekctamu. Haanuch kak ¢purypa Word Art

BcraBka TaOnuIlbl B TPE3CHTALIMIO.

Odopmnenne TabauIl B MPe3eHTAUU

BcraBka AuarpaMm B IPC3CHTALUTO

9 kJacc

Paznen 1. KommynukanuoHnubie Texnosoruu (20 yacon)

TexHuka 6e30macHOCTH pH paboTe Ha IEPCOHATBHOM KOMIIBIOTEPE.
HNudopmanmonHas 6€301macHOCTb.

[lepenaya nudopmanun

Oo011iee npeacTaBieHUEe 0 KOMIBIOTEPHOM CETH

I/IHTepHeT Kak Cpcla O6H_IeHI/I$I C IOMOUIBIO KOMIIBIOTEPA

CTpyKTypa ceTH UHTEPHET

Anpecanus B UHTepHeTe

Cayx0a cetn HTepHeT

[Togxmrouenue k cetu HTEpHET, 3amyck 0003peBaTes

[IepBblil BBIXOJ B MHTEPHET

Hauranus B WWW. Coxpanenne Web crpanuiib:

[Houck nndopmarun WWW. Texnornorus noucka B cucreme SJuaex

[Houck nndpopmarun WWW. Texnomnorus noucka B cucreme Snaex

[ouck nndopmarmn WWW. TexHosorus noucka B cucreme AHaex

OnekTpoHHas nouta. OCHOBHBIE MTOHATHS U TEPMHUHBI 3JIEKTPOHHON
I1OYTHI

[TouToBBIE IPOrpaMMBI

[ToutoBsie mporpammel. [ToaroToBKa M OTIIPaBKa COOOIICHUI

[Tonyuenue coobueHmit

Tenexondepenuus

QHCKTpOHHa}I KOMMCPIU B I/IHTepHCTe

Ob6o06maromuit ypok «KoMIbroTepHBIE CETH

Paznen 2. MyabTumenua (13 yacoB)

Power Point- mporpamma /ijist IOATOTOBKY MPE3eHTAIU I

OOuwmii Bug untepdeiica

Pabora ¢ rpaduxoii

Pabora c rpadukoii. Pexxum poroansboma

Anumanus. JloOaBineHUE 2JIEMESHTOB aHUMAIIHH

ABTOMaTHYECKUE HACTPOMKHU



http://www/
http://www/
http://www/
http://www/

[IpenBaputensHbIi TpocMoTp. bezonacHOCTh

PazpaboTka maHa npe3eHTanuu

3anoyiHeHne npe3eHTaluy HHpopMaIuei

Cozanue 371€MEHTOB YIIpaBJICHUS [IPE3CHTALMN

Hacrpoiika 351eMEHTOB yIIpaBIcHUS.

Coznanue Npe3eHTaIy Ha CBOOOIHYIO TEMY

O6oO0maromuii ypok. 3ammTa npe3eHTami
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